
 Saudi Arabian Cultural Mission to the United States 

  REQUEST FOR INFORMATION 
  Financial Guarantee Extension / Modification 

Missouri State University 
901 South National Avenue, Springfield, Missouri 65897 

EO/AA/M/F/Veterans/Disability 

 

 

Student Name:_______________________________________________   BearPass ID# _________________________ 

College of Major:____________________________________________    SACM ID# ________________________  

Student Level (check one):        UNDERGRADUATE          GRADUATE         

Current Major: _____________________________________________  Minor (if any):  __________________________ 

1. Start date of academic study: _______________________ 

2. Total number of credits required to complete a degree: ____________________ 

3. Total number of credits completed:  ___________________ 

4. Total number of complete credits applicable to major:___________________ 

5. Total number of completed general education credits & electives towards minimum hours:________________ 

6. Total number of transferred credits: ____________________ 

7. Out of transferred credits, total number counted towards the major: _________________ 

8. Total number of completed Online / Hybrid credits:__________________ 

9. Total number of remaining credits in degree program*:__________________ 

10. Expected date of graduation (MM/DD/YYYY)**: ____________________ 

Comments: 

 

 

Signature of Academic Advisor:  _____________________________________________   Date:  ___________________ 

Signature of Registrar Official:  ______________________________________________   Date:  ___________________ 

Signature of Sponsored Programs Coordinator:_________________________________   Date:  ___________________ 

 

*Total number of reaming credits include courses currently registered for 
**Expected date of graduation is estimated based on a 15 credit hour load during only the Spring and Fall sessions 
***Student must meet all graduation requirements, including a minimum GPA 

Should you have any additional questions, feel free to contact Erin Leonard, Sponsored Programs Coordinator, at 
eleonard@missouristate.edu or (417) 836-6790. 

mailto:eleonard@missouristate.edu


    INSTRUCTIONS  
    FINANCIAL GUARANTEE EXTENSION / MODIFICATION  
    REQUEST    

Missouri State University 
901 South National Avenue, Springfield, Missouri 65897 

EO/AA/M/F/Veterans/Disability 

 

STEP 1.  Sponsored Programs Coordinator Instructions  

1. The top portion, to include: a) Student’s Name, b) BearPass ID, c) SACM ID, d) Department of Major, e) Student 

Level, and e) Current Major/Minor will be filled out by the Sponsored Programs Coordinator. 

2. Also completed by the Sponsored Programs Coordinator will be: 

a. Number 1: Start date of academic study 

b. Number 3: Total number of credits completed 

c. Number 6: Total number of transferred credits 

d. Number 8: Total number of Online/Hybrid credits 

3. Number 2 is automatically completed to reflect the 125 hour minimum 

STEP 2.  Academic Advisor Instructions 

1. Complete the following: 

a. Number 4.  This figure is the total number of credit hours that are counted towards academic credit 

within the student’s Major Field of Study.  This does not include admission requirements into the 

program, unless the course is a part of the major’s requirements.  This can also be calculated by looking 

at the Degree Audit under the student’s major requirements. 

b. Number 5. This figure is the total number of credits completed that apply towards the university General 

Education requirements and the minimum number of hours to graduation.   This can be calculated by 

taking number 3 and subtracting it from number 2. (ex. 53-23=30).  Both number 4 and 5 must equal 

number 3. 

c. Number 7.  This figure is the total number of credit hours that were transferred into the university that 

were counted towards academic credit within the student’s Major Field of Study.  This does not include 

admission requirements into the program, unless the course is a part of the major’s requirements.  This 

can also be calculated by looking at the Degree Audit under the student’s Major requirements (will show 

a ‘T’ before the grade received) 

d. Number 9.  This figure includes the maximum total number of required credit hours left in order to 

complete only his/her declared major and minors.  This includes registered and/or in progress classes.  

The Degree Audit can be useful, in addition to personal and public advising notes, to figuring this out. 
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e. Number 10.  This figure can be calculated by taking the total number of credits remaining (Number 6), 

subtracting the amount currently enrolled in, then dividing that number by 15.  Use that number to 

calculate the projected date of graduation starting after the semester the student is currently registered 

for/in progress. There is a disclosure statement at the bottom that states this projected graduation 

requirement is assuming a 15 credit hour load for only the Spring and Fall semesters. 

STEP 3.  Registrar’s Review 

1. The job of the Registrar’s Office is to review the completed form for accuracy, and note any special 

circumstances that might affect the student’s need to extend or modify their scholarship.  

 

If you need any additional clarification, feel free to contact Erin Leonard, Sponsored Programs Coordinator, at 

eleonard@missouristate.edu or (417) 836-6790. 
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